
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
Inspiration V8 



 Inspiration V8 Quick Reference Guide  
               iANSYST Ltd © 2006                                               10/04/2006 

 Page 1 
 

Inspiration 
 
 
1. What is Inspiration? 

Visual mapping software that organises, plans and presents ideas. 

This powerful visual thinking tool inspires people to develop their ideas, while 
planning and structuring workflow.  Interactive diagrams and reports help 
develop, organise and prioritise concepts and information.  

Creating and modifying concept maps, webs and other organisation charts is 
made easy, with intuitive features that focus on the creation and delivery of 
work, not the organisational structure behind it. In the powerful Outline view, 
users can quickly prioritise and rearrange ideas, helping them create clear 
concise essays, reports, web pages, tree diagrams, outlines and revision notes.  
Remember you can export your Outline notes to Microsoft Word and 
Powerpoint. 

New features in version 8 include the ability to produce a more conventional 
map appearance, with tapered branches, plus smart branches which make the 
maps easier to produce in your preferred style.  Useful buttons are at your 
fingertips to personalise your diagram and an improved range of images are 
searchable and automatically link to more available from the Internet.  Plus the 
new ‘Word Guide’ provides a comprehensive dictionary and thesaurus to help 
with your vocabulary.  Try attaching recorded notes to your ideas or produce 
your own bank of images. 

So, let’s get started! 

 

 

 

 

 

 

 

 

What kind of visual thinking do you want to do? 
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Contents  Choose a map 
style 

 a)  Create a Diagram:  

1 Adding ideas and topics 

2 Linking ideas 

3 Personalise your map – colours, shapes and pictures 

4 Adding Notes and Hyperlinks 

5 Arranging your map – family tree or spiders web 

6 Outline View – re-organise your ideas 

7 Transfer to Microsoft Word 

 

 b)  Create a mind map 

1 Adding ideas and topics 

2 Linking ideas 

3 Personalise your map – colours, shapes and pictures 

4 Adding Notes and Hyperlinks 

5 Showing a relationship to topics 

6 Outline View – re-organise your ideas 

7 Transfer to Microsoft Word 

 

 Find a Template 

Why start from scratch?  Try opening a pre-prepared 
template and just fill in the blanks.  Add to the original 
layout, adapt and save as your own. 

 

Learn to Use 
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Have a look at some examples of maps and diagrams, 
and learn more about styles and the capabilities of 
Inspiration V8.  You will also find some useful training 

videos via the internet. 

a) Create a Diagram     

1 Adding ideas and topics 

 
Use these three ways to add topics and ideas to your diagram: 

 

Click once on your topic > then click the create button to add an idea 
to your selected topic.  It will appear in the direction of the highlighted 
pointer. (Ideal for structured thoughts and ideas) 
 
Click once on your topic > then click RapidFire to add ideas directly 
associated with your selected idea.  After clicking on RapidFire, type 
your idea > then press Enter on your keyboard > repeat type and 
enter as many times as you like. 
 
For randomly placed ideas simply click on the background of the 
diagram and type your idea.  The cross indicates where the idea will 
be placed. (Useful for getting an idea on the page whilst remembered) 
 

 
 

2 Linking ideas 
 
 

Use the link tool to connect un-linked ideas.  Select the primary idea, 
(the topic from where the idea originates) > click the link button > 
then click the un-linked idea you want to connect to.  This will create 
a link with the arrow flowing in the right direction. 
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Return to contents 
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3 Personalise your map  
  – colours, shapes & pictures 

 
Why not use colour, shapes & pictures to help show relationships 
of ideas and to aid memory recall. 
 
The following toolbars are used to personalise the appearance of your diagram. 
First select (click once) your idea before you make a change to it. 
 
 
 

o These are your basic idea shapes 
 
o This removes any box entirely so just the words 

will appear on your diagram   
 
o You have libraries of shapes, pictures & 

photographs 
 
o Scroll down to find different categories of symbol 

libraries* 
 

o To Add your own pictures, go to: 
 

 Utility Menu 
 Edit Symbol Library 
 Add Graphic 
 Find your picture saved on your 

computer 
 OK – adds picture to your Custom library 
 Your Custom library can be found at the 

end of the Symbol Library list* 
 

o Search for specific symbols or pictures here 
 

 
      
   
 
 
 
 
 
 
 
 
 
 
 
 

Return to contents 
 

Zoom 
Add boxes / 

shapes  

Alter Colour 
of fill and 

lines 

Font 
Format & 

colour 

Set Default 
style 

Moves 
whole 

diagram 

Font and Font 
size 

Alter link 
style/format 

Nudge 
tool 

Zoom Fit to window 
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4 Adding Notes and Hyperlinks 

Notes:  For each topic or idea in your diagram you can add a Note. 
Notes allow you to expand your ideas and actually begin the 
writing process, whilst continuing to work in a visual format.  

 
To add a note: 
 

• Select the idea to which you want to add a note (click once) 
 
• Click                   on the toolbar 
 
 
• Type (or copy & paste text) 

 
• Close the note if you don’t want it visible 

click the cross (X) in the top-left corner of the 
 note window 

 
• To show or hide the note, 
 click on your idea > click the Note icon 

 
 

 
 

Hyperlinks: For each topic or idea in your diagram you can add 
an automatic link to a web page; file; or another 
Inspiration document. 

 
Attached files could be documents, spreadsheets, presentations, pictures or 
audio recordings.  These hyperlinks will allow you to quickly access information 
from other sources, which could contain important information or research. 

• Select a topic or idea 
• Click > Hyperlink on the toolbar 
• Type in the webpage or Select File 

to attach a file available on your 
computer  

• Click OK 

Your idea will 
then appear 
underlined > 

 

Click on the underlined word/s on your idea, 
to go to the linked file/page. 

Return to contents 
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5 Arranging your map – family tree or spiders web 

If you don’t want to arrange the diagram yourself then click the Arrange button 
and let the software do it for you. 

Let Inspiration re-arrange your diagram to a balanced Web appearance or show 
hierarchy to your ideas by switching to a tree appearance.   

Simply click                    > choose the arrangement. 

 

Click > AutoArrange if you 
want new ideas to take on 
the same appearance as 
the rest of the diagram 

 

Click > More Options to 
rearrange lower branches 
of ideas                                                            

 

6 Outline View – re-organise your ideas 

After you have added your ideas in 
the diagram view, you can continue to 
develop and organize them in written 
form by using the Outline view. 
 

Click > Outline in the top 
corner of the toolbar to see 
your diagram in linear form. 
 

Changes you make in the Outline view 
automatically change the appearance 
of the Diagram view, and vice versa.  

 
Use these                    
buttons to change the 
importance (hierarchy) 

 of topics 

To re-order topics just move up and 
down by dragging & dropping in the 
side column 

Return to contents 
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7 Transfer to Microsoft Word 

When you have added as much information and ideas as you 
require, you could print the diagram or Transfer the diagram and/or 
Outline view to Microsoft Word. 

Click > Transfer 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

Return to contents 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Include the 
diagram? 

Choose what 
you want to 

transfer 
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b) Create a mind map 

If you prefer the more traditional, 
structured map appearance 

Click > Create a Mind Map 

 
The map has tapered branches, which smartly adds sub-topics in the same 
colour.  The ideas appear on the branches as text-only, no shapes are initially 
visible.  However, just like creating a diagram you can add shapes and pictures 
creating a personal map specific to your visual needs. 

1 Adding ideas and topics 

 

 

Use these four ways to add topics and ideas to your diagram: 

 
Click once on your topic > then click the Subtopic button to add a 
branch onto your selected idea.  (Ideal for structured thoughts and 
ideas) 

 
Click once on your topic > then click RapidFire to add ideas directly 
associated with the selected topic.  After clicking on RapidFire, type 
your idea > then press Enter on your keyboard > repeat type and 
enter as many times as you like. 

 

Or Click on the          at the end of 
the branch and a new branch will 
appear  > Type your idea 
 
 

 
For randomly placed ideas simply click on the background of the 
map area and type your idea.  The cross indicates where the idea 
will be placed. (Useful for getting an idea on the page whilst 
remembered) 
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Return to contents 
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2 Linking ideas 

 
To link your un-attached ideas 
just hold your mouse on the 
random idea > drag towards the 
related topic, you want to link it 
to > when the dotted green 
arrow appears, let go > the idea 
will then link off that idea. 
 

 
 

3 Personalise your map – colours, shapes & pictures 

See page 4 (Ctrl + mouse-click) 

 

4 Adding Notes and Hyperlinks 

See page 5 (Ctrl + mouse-click) 

 

5 Showing a relationship to topics 

You may want to show that there is a relationship between topics, helping to 
make a connection when completing your project. 

 

 

Click > 1st topic 

Click > Relate 
button 

Click > 2nd topic 

 

Note: you can label the line but this won’t show in the Outline View 

Return to contents 
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6 Outline View – re-organise your ideas 

See page 6 (Ctrl + mouse-click) 

 

7 Transfer to Microsoft Word 

See page7 (Ctrl + mouse-click) 

 
 

Return to contents 
 



Why Stop Here?  
We can help you
reach further…

We’re here to help you discover the latest software and assistive 
technology solutions for education, particularly to help people 
with dyslexia and other disabilities.

We work with students, teachers, SENCo’s and needs assessors 
who are interested in technology that makes a difference.

Established for over 20 years, we offer independent and expert 
advice.

It’s your choice:  software products that read text out loud, or 
recognise your voice, help with numeracy, study skills, reading and 
spelling.  All offered with or without complete computer systems 
backed up by training and a dedicated support team.

Call freephone
0800 018 0045 to order the...

 2009 Buyer’s Guide.FREE

iansyst Ltd
Fen House, Fen Road
Cambridge
CB4 1UN

Telephone 01223 420101
Sales/info 0800 018 0045
Web www.dyslexic.com
Web www.itspc.co.uk

www.

iansyst.co.uk

The independent experts in...
assistive technology solutions


