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Mind Genius v5 
Mind Genius enables you to produce mind maps. This is a brief guide to some of the features.  
For more information please refer to the manual, or the ‘Help’ option within the program. 
 
Adding ideas 
  

• To add the Main idea, upon opening a blank mind map, just type the main idea in. 
• To add branches off an idea, click on the idea to select it, and then type in the idea. 
 

 
The Toolbars 
 
Standard:  
New/open/save map; printing; Spellchecking; Cut/copy/paste; Undo/Redo; Zoom in/out. 
 
Tools: 
Pick (used to select an idea on the map); Pan (allows you to move the map around quickly); 
Mental connection (use this to join to ideas together); Zoom 
 
Import/Export: 
Export your work to Word; PowerPoint; Project; Html; PDF; & Visio applications 
 
Map: 
These options quickly re-arrange the look of your diagram. 
 
View: 
The map can be seen in Full Screen mode.  
Auto Focus gives you a view of the whole map.  
You can also Zoom in & out using Zoom slider. Move it left to Zoom out, Right to Zoom in.  
By clicking on the down arrow next to where it says ‘All’ you can also choose how many levels 
of the map you want to view (level 1 being only the ideas branching off the main idea). 
 
Properties: 
You can: change the title/main idea of your map; allocate 
resources to your map (see p4); attach other items to your map; add pictures; action an idea 
(give it a time frame for completion); and add a category to an idea (see p5) 
 
Boundary: 
This enables you to put a boundary around a section of ideas. You can also choose the colour 
inside the boundary, and around the boundary. 
 
Objects: 
You are able to add floating text & pictures using these options. 
 
Picture: 
If you put any pictures in your maps, you can increase/decrease the size of 
them. 
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Navigating around a map 
 
The easiest way is to use the mouse, or the arrow keys on the keyboard.      or 
 
By using the Map explorer,  
 
You can move around the map, clicking on ‘+’ to expand branches, and ‘-‘to 
close branches.  
 
You can also break the Map down into smaller maps by double clicking on the 
appropriate branch in the explorer.  
This makes it easier to concentrate on a particular section. To go back to the 
main map, click on the main idea again, in the explorer. 
 
 
 
Deleting ideas 
 
To delete an idea, select the idea, and press delete on the keyboard.  
Please note: If you delete an idea, with other branches coming from it, this will delete these 
branches also. 
 
 
 
Selecting more than one idea 
 
Hold down the CTRL key whilst selecting, or drag a box around a section, using the mouse. 
 
 
 
Moving ideas around the map 
 
To move an idea, from one place to another on your map.  
Click on the idea & drag it to the new branch. As you hover over the 
branch, If you see an arrow pointing down / up, that means it will put it 
on the same level as that idea, if you see an arrow pointing to the  
left / right of the idea, then it will become a sub-branch. 
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Navigation Pane 
 
The pencil symbol is for adding notes & the box with colours in it 
allows you to change colours used.  

 
For some of the other features of this pane, see p 4 & 5. 
 
 
Adding Notes 
 
If the ‘pencil symbol’ is highlighted, then to add notes to an idea, click on 
the idea, then write your notes in the Notes editor. 
  
When you have finished, a pencil symbol will appear next to the 
idea on the map, to show there are notes written on this idea. 
 
 
Changing Colours 
 

 
Click on the ‘box with colours in it’ and a colour chart will appear where the 
notes window was.  
 
To change the colours used in your map.  
Right click on a colour in the chart to change the background (BG) colour of 
the idea(s).  
If you Left click it will alter the text colour (Foreground – FG).  
Then Right click on an idea to change its background colour, and Left click 
to change its text colour, i.e.  
 
 

 
 
 
 
Making Changes to a cell 
 
Double click on the idea you want to change. Then click 
on format. (or click F3) 
You can alter Fonts, the text, and even the colours used 
in here. 
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Advanced Options in Mind Genius 
 
 
Filtering your map 
 
Your map may be relevant to a project your planning, and you may wish to allocate certain 
ideas to certain people, or to certain areas of your company. Using filters you can view your 
map according to the allocations you’ve made. 
 
 
How to allocate a task to a Person (known as a Resource): 
 
1. In the Navigation pane (bottom left hand corner), click on 
the picture of 2 people.  
 

 
This will alter the notes window to the Resource selector window. 
 
 
 
 

 
2. Then click on the ‘Open My Resources’ symbol. 
 
 
3. Then click ‘New’ in the bottom corner.  
This will bring up the resource details box. 
 
4. Enter the Persons details, click ‘OK’ 
 
 
 
5. Repeat this process until all names have been entered, click ‘OK’. All the people you have 
added will now appear in the resource selector window. Remember you can come back and add 
more names later. 
 
 
6. To allocate the task to the person, click on the dropper symbol in the resource 
window, and then click on the person. Finally, click on the idea on the map. Their initials 
should then appear under the idea 
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How to allocate tasks to Departments (known as Categories here): 
 

1. Firstly click on the key symbol in the Navigation pane. 
The note window will now become the Category window.  

 
 
 
2. Then click on ‘open my categories’ symbol in the window 

 
 
 

3. The ‘My Categories’ box will appear. Type in your departments 
and click add. Repeat this until all departments are entered. 
Remember you can come back and add more later. 

 
 
 
 
 
 
 
4. To allocate the task to a department, click on the dropper symbol  
in the category window, and then scroll down the list, and click on the department.  
Finally, click on the idea on the map. A key symbol should then appear under the idea. 

 
 
 
 
 
 
Filtering your map to view Actions allocated to People (Resources) or Departments 
(Categories): 
 
 

1. Click on the filter symbol in the navigation pane   
 
2. The Filter window will appear: 

 
 
3. Then you can choose to filter by resources or categories, by 

clicking on the ... box, and making your appropriate choices 
  

4. To view these filtered options click on the update symbol   
 
 
 



Why Stop Here?  
We can help you
reach further…

We’re here to help you discover the latest software and assistive 
technology solutions for education, particularly to help people 
with dyslexia and other disabilities.

We work with students, teachers, SENCo’s and needs assessors 
who are interested in technology that makes a difference.

Established for over 20 years, we offer independent and expert 
advice.

It’s your choice:  software products that read text out loud, or 
recognise your voice, help with numeracy, study skills, reading and 
spelling.  All offered with or without complete computer systems 
backed up by training and a dedicated support team.

Call freephone
0800 018 0045 to order the...
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iansyst Ltd
Fen House, Fen Road
Cambridge
CB4 1UN

Telephone 01223 420101
Sales/info 0800 018 0045
Web www.dyslexic.com
Web www.itspc.co.uk
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The independent experts in...
assistive technology solutions


